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JOB TITLE: Senior Technical Advisor 

DIVISION/DEPARTMENT:  

Pacific Partnership Secretariat Suva, Fiji 

  

1. OVERALL PURPOSE OF JOB 

 

 

To support Pacific Partners with implementation of BirdLife’s Pacific Regional Programme 2009-2012, with a 

focus on the Species Programme and on the identification and conservation management of marine and 

terrestrial Important Bird Areas (IBAs).. 

 

 

 

 

2. STAFF RELATIONSHIPS 

 

REPORTING TO (LINE MANAGER): 

 

Regional Director 

REPORTING TO JOB HOLDER (LINE MANAGED STAFF):   

Senior Conservation Officer, Fiji Programme 

PRINCIPAL OTHER STAFF RELATIONSHIPS/RESPONSIBILITIES WITHIN SECRETARIAT: 

(Include nature of work relationship) 

 

 
In Fiji: Regional Director, Seabird Programme Manager, Programme Development Manager, Finance and Office 
Manager and staff of the BirdLife Fiji Country Programme..  
 
In Cambridge: Global IBA Coordinator, Marine IBA Coordinator, Preventing Extinctions Programme team;,  
Science & Information Management, Conservation and Environment & Sustainable Development Divisions; 
Finance and Administration Division. 
 

 

PRINCIPAL STAFF RELATIONSHIPS/RESPONSIBILITIES WITHIN BIRDLIFE NETWORK : 

(Include nature of work relationship) 

 

 
In the Pacific region: Partners, Partners Designate and Affiliates implementing  Species and Sites (IBA) 
Programmes by providing advice and supporting project development and fundraising; liaising between the 
Global Secretariat and Pacific Partners, and with potential Partner organizations in the region.. 

 

Others – External Senior staff in other international and regional conservation organizations; donor 

organizations; regional networks; national NGOs and senior government figures and decision-makers with 
influence in the region – providing information, networking, scoping for joint programmes and projects. 
 
Elsewhere: Partners outside the region involved in the Pacific Programme.   
 

 

 

 

 

 

 

 

3. KEY WORKING RELATIONSHIPS 

(Note: Rank each contact type on level 1-3 as indicated below) 
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Contact  Level  

(1-3) 

Contact  Level  

(1-3) 

Contact  Level  

(1-3) 

BirdLife Network 
Organisation Staff 

2 General Public 1 
Institutional policy makers 
/Politicians/ Corporations 

2 

BirdLife Advisory Groups, 

Committees, Reg. Councils 
2 Press & Media 2 

Institutional  

Funders 
2 

BirdLife Global Council 1 
Regulators/Legislators

/ Auditors 
1 Individual donors/ members 2 

Suppliers/Service Providers 1 
Scientific Community 

 
2 

Royalty/VIPs/ 

High worth Individuals 
1 

Level of Contact  

1.= General Informing. "Appearance, first impressions".  May have some independent outside exposure and contact, 
primarily informative. 

2.= Presenting/Representing/Reporting "Relationship management".  Independent exposure representing BirdLife. 

Maintaining individual contacts. Usually managing information flow.  

3.= Justifying/Negotiating - "Influencing decision makers".  Independent exposure as lead contact, representing Birdlife to 
highly influential people.  Responsible for complex and sensitive/high risk communications. 
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4. MAIN DUTIES/WORK PROGRAMME RESPONSIBILITIES 

 

By main work area: 

 

 
SPECIFIC DUTIES 
 

o To support Pacific Partners in the implementation of the IBA programme, including facilitating IBA 
identification in countries where studies have not been undertaken to date, developing the marine IBA 
programme, promoting IBA conservation, monitoring and policy & advocacy work, and supporting the 
establishment of Site Support Groups across the Pacific. Also ensuring that IBAs and KBAs are aligned 
in the region and IBAs are promoted as KBAs.  

o To coordinate the Species programme (including Preventing Extinctions Programme) in the Pacific; 
including the identification of priority species, the appointment of Species Guardians and Champions, 
the development of recovery plans and species action plans and managing the annual species status 
reviews on the Threatened Birds Forum 

o To provide liaison, coordination and support to the Pacific Partnership on technical issues related to the 
Species and Sites programmes 

o To lead on project planning, design and management, monitor and evaluate projects and prepare 
financial and summary reports for donors. 

o To develop global initiatives within the region including Forests of Hope, Flyways and Climate Change 
o To manage the work of BirdLife’s Fiji Country Programme on forest conservation, in particular the 

development of Site Support Groups and community conservation forest initiatives on Kadavu Island 
and the Natewa Peninsula and to support other activates of the Fiji Programme staff. 

o To assist with fundraising, including supporting technical aspects of proposal developments, 
contributing to the Regional Project Catalogue and writing proposals as required 

o To seek training and development opportunities, or to undertake training of Partner staff 
o To promote the work of the BirdLife Partnership e.g. through producing press releases and articles  

 
 

OTHER DUTIES 

 
o To manage a portfolio of projects relating to the development of the Pacific Regional Programme 
o To support the finance department with the management of budgets 
o To liaise with project supporters (primary aid agencies, foundations, the international conservation 

community and Partners).  
o To assist with planning and organizing regional meetings. 
o To undertake such other duties as may be required and agreed. 
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5. LIMITS OF AUTHORITY/RESPONSIBILITY FOR RESOURCES 

RESPONSIBILITY 

AREA 

LEVEL OF AUTHORITY 

Financial/Budgetary Indicate rough levels of discretionary spend.  (e.g. small single budget line to 

complex high value projects). 

May exercise expenditure in accordance with such limits as may be agreed with 

the Regional Director 

Contracts ï Funders 

 

What value of funding proposals or contracts can be submitted without higher 

level approval/review? As agreed with the Regional Director 

Contracts ï 

Staff/Consultants 

Does the position have authority to hire permanent staff, temporary staff, 

contractors without higher level agreement? No 

Contracts ï Service 

providers 

Does the position have authority to hire service providers without higher level 

agreement? Which types of service providers? Yes, in accordance with such 

limits as may be agreed with the Regional Director 

Legal Responsibility Does the position hold any specific legal responsibility? (e.g. being a legal 

representative in country, specific role in relation to legal matters etc) 

No 

 

 

6. EDUCATION/SKILLS AND OTHER SPECIAL REQUIREMENTS 

 

REQUIREMENTS KNOWLEDGE/SKILLS/ATTRIBUTES 
Minimum General Education  

Graduate level qualification in relevant field 

 

 
Job Specific Education/ 

Qualification 

 
Graduate qualification in a relevant field plus relevant experience in 
ornithology, applied ecology, environment or development. 
 
Technical skills relating to species conservation, site conservation and alien 
species management.  . 

 

 

 
Job Specific Knowledge  

A good understanding of modern conservation paradigms, including 
community-based conservation.  Relevant, conservation-focused, project 
management experience.  Good understanding of conservation, 
development and political issues in the Pacific or a small islands 
environment. 

 
Experience  

Experience in writing conservation project proposals for submission to 
donors, in capacity-building and training in developing countries and  in 
developing and using project management tools such as log-frames.  
Understanding of and experience with NGOs. 
   

 
Management & organisational 

skills 

Ability to work strategically and independently yet at the same time  as a 
member of a team,.    Sound understanding of conservation, development, 
cultural and political issues in the Pacific islands region or in a small islands 
environment. 

 
Communications skills  

Excellent oral and written presentation skills. 

 
Creativity & Initiative Ability to act independently while working in a team. . 

 
Computer Literacy Fluent in Word, Excel and Outlook 
Languages  

Fluency in English, and ideally also in French. 
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Travel requirements Able and willing to travel extensively.   

 
  

 

  

OTHER DESIRED/HELPFUL KNOWLEDGE/SKILLS/ATTRIBUTES 

 

 

 

 

Prepared by: Date: 

 

 

Don Stewart, Regional Director , Pacific 

Revised, October 2009 

 

 


